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Reading of Model Information in This Manual

Reading of Model Information in This Manual

If you are using iX1600, iX1400 or iX1300, read the model information as follows.

When you are using iX1600
Read the model name "iX1500" as "iX1600".
When you are using iX1400
Read the model name "iX1500" as "iX1400".

However, iX1400 does not support the function for wireless LAN connection. Skip over
descriptions about wireless LAN.

When you are using iX1300

Read the model name "iX1500" as "iX1300".

However, iX1300 has the following two scanning methods: "U-turn Scan" and "Return Scan"
For details about how to perform a scan, refer to here in the Basic Operation Guide.

Because there are two scanning methods for iX1300, the setting items in the ScanSnap setup
window for the iX1300 are different which are shown below.

- [Scanning] tab
® The [Feed option] button is displayed.

You can specify a feeding method for U-turn Scan and Return Scan in the [Feed option]
window that appears when you click the [Feed option] button.

® The [Merge both side images] checkbox is displayed in the [Scanning mode option]
window that appears when you click the [Option] button.

You can automatically merge the front and back side of an image created by scanning a
document using Return Scan and save the merged image as a single image.

For details, refer to here in the Basic Operation Guide.
- [Paper] tab

The available setting items for each scanning method (U-turn Scan and Return Scan) are
displayed.

References for Latest Information on the ScanSnap

Information on Hardware

For the latest information on the setup procedure, basic operations, and the cleaning procedure
for the ScanSnap, refer to Basic Operation Guide.

To read the Basic Operation Guide in an environment in which the computer is not connected to
the Internet, download the PDF version of the manual from here in an environment in which the
computer is connected to the Internet.

Information on Software
For details about the supported operating systems for the software, refer to here.
For details about the software that can be used with the ScanSnap, refer to here.


https://www.pfu.fujitsu.com/imaging/downloads/manual/basic/mac/jp/topics/scan_type_ix1300.html
https://www.pfu.fujitsu.com/imaging/downloads/manual/basic/mac/jp/topics/scan_larger_a4_ix1300.html
https://www.pfu.fujitsu.com/imaging/downloads/manual/basic/mac/en/topics/index.html
https://www.fujitsu.com/global/support/products/computing/peripheral/scanners/scansnap/manuals/
https://scansnap.fujitsu.com/global/dl/os.html
https://scansnap.com/r/df/
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Safety Information

Safety Information

The attached "Safety Precautions" manual contains important information about the safe and correct
use of the ScanSnap. Make sure that you read and understand it before using the ScanSnap.



Trademarks

Trademarks

Apple, App Store, the Apple logo, Mac, Mac OS, OS X, macOS, iPad, iPadOS, iPhoto, iPod touch,
and iTunes are trademarks of Apple Inc.

Adobe, Acrobat, and Reader are either registered trademarks or trademarks of Adobe in the United
States and/or other countries.

ABBYY™ FineReader™ Engine © ABBYY. OCR by ABBYY

ABBYY and FineReader are trademarks of ABBYY Software, Ltd. which may be registered in some
jurisdictions.

Google, Android, Google Play, Google Drive, and Google Chrome are trademarks or registered
trademarks of Google LLC. Use of these registered trademarks or trademarks is subject to Google
Permissions.

Wi-Fi, Wi-Fi Protected Setup, and the Wi-Fi Protected Setup logo are trademarks of Wi-Fi Alliance.

ScanSnap, the ScanSnap logo, ScanSnap Home, ScanSnap Manager, ScanSnap Organizer, and
CardMinder are registered trademarks or trademarks of PFU Limited in Japan.

Other company names and product names are the registered trademarks or trademarks of the
respective companies.



Manufacturer

Manufacturer

PFU Limited
YOKOHAMA i-MARK PLACE, 4-4-5 Minatomirai, Nishi-ku, Yokohama, Kanagawa, 220-8567, Japan

© PFU Limited 2013-2021



Arrow Symbols in This Manual

Arrow Symbols in This Manual

Right-arrow symbols (—) are used to connect icons or menu options you should select in
succession.

Example: From the sidebar in Finder, select [Applications] — [ScanSnap].



Screen Examples in This Manual

Screen Examples in This Manual

The screenshots used in this manual are the ones that are displayed when iX1500 is connected.
The screenshots used in this manual are of macOS Catalina v10.15.
The actual windows and operations may differ depending on the operating system.

The screen examples in this manual are subject to change without notice in the interest of product
development.

If the actual window differs from the screen examples in this manual, operate by following the actual
displayed screen.

HINT

If the ScanSnap Manager icon ~7 is not displayed in the Dock, click [Applications] from the sidebar
in Finder, click [ScanSnap], and then double-click [ScanSnap Manager].

10



Abbreviations Used in This Manual

Abbreviations Used in This Manual

When a ScanSnap model is referred to in this manual, "Color Image Scanner ScanSnap" is omitted.
Also, the following abbreviations are used in this manual.

Abbreviation Used Designation

Mac OS macOS Catalina v10.15
macOS Mojave v10.14
macOS High Sierra v10.13
macOS Sierra v10.12

OS X El Capitan v10.11

Office 365 Office 365®

Word Microsoft® Word

Excel Microsoft® Excel®
PowerPoint Microsoft® PowerPoint®
Outlook Microsoft® Outlook®
Adobe Acrobat Adobe® Acrobat®

Adobe® Acrobat® DC

Adobe Reader Adobe® Reader®
Adobe® Acrobat® Reader® DC

ABBYY FineReader for ABBYY FineReader for ScanSnap ™

ScanSnap All the descriptions in this manual assume the usage of ABBYY FineReader for
ScanSnap bundled with the ScanSnap. Unless otherwise specified, the term ABBYY
FineReader for ScanSnap refers to the ABBYY FineReader for ScanSnap bundled
with the ScanSnap.
Note that ABBYY FineReader for ScanSnap may be upgraded without notice. If the
descriptions in this manual differ from the actual displayed screens, refer to the
ABBYY FineReader for ScanSnap User's Guide.

Android Android ™

ScanSnap Color Image Scanner ScanSnap series (*1)

*1: The ScanSnap N1800 series is not included.

11



How to Perform a Scan

How to Perform a Scan

This section explains how to use the ScanSnap to perform scanning.

You can scan documents in two different ways. Choose either way depending on your intended use
of the scanned image.

® "Scanning Using the Quick Menu" (page 12)
® "Scanning Using a Profile" (page 12)

HINT

For SV600, you can also perform the scanning of documents by using a foot pedal that supports
shortcut keys (keyboard shortcuts).

For details, refer to the ScanSnap Manager Help.

Scanning Using the Quick Menu

After scanning the document using the ScanSnap, you can simply select the application from the
displayed menu to save, send as e-mail, or print the scanned image, or link the ScanSnap Manager
with an application.

Scanning using the Quick Menu is set on default.

Scan Select an application Save and use
from the Quick Menu the scanned image

\\\\\\\\\\

E E & @8 w

o Busin
aaaaa

B B B & &

sav
it Scan o Mol

Email
‘‘‘‘‘‘‘‘‘‘‘‘‘‘ oles

For details, refer to "Selecting Operations from the Quick Menu" (page 14).

Scanning Using a Profile

Select a previously set profile (scan settings and an application to be linked) and simply press the
[Scan] button to scan the document and link with the application.

It is convenient to use when you want to scan a document using the same scan settings repeatedly.

12



How to Perform a Scan

( ) ( ) ( )

Select a previously set Scan Save and use
profile the scanned image

—r U s

 Standard
Scan to Folder
Scan to E-mail
Scan to Print
ABBYY Scan to Word
ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Photos

Save Business Cards

. J - J . J

For details, refer to "Profile" (page 38).

13



Selecting Operations from the Quick Menu

Selecting Operations from the Quick Menu

The Quick Menu will allow you to start using the ScanSnap right away even if it is your first time.

“=’ Favorites Show All Applications (>
r
¥ | ¥ b 1 * * ¥r
| & B
il 2 7Y
v AR BB G Save Receipts Save Photos Scan to Folder Scan to E-mail
Documents Cards

= 0 6B 6B B &

Scan to Print Scan to Mobila ABBYY Scan to ABBYY Scan to ABBYY Scan to Photos

Word Excel(R) PowerPoint(R)

Detail )

Qf O o ®

Select an application from the Quick Menu to perform the following desired operations:

® "Using Scanned Images" (page 14)
® "Linking with Applications" (page 15)

Using Scanned Images

Share the Scanned Document Files with Others.

Scan to Folder

Save the scanned image directly in a shared folder on a network after scanning, share the
scanned image with others and inform them of the destination folder path by an e-mail message
automatically created with the path stated.

Send Document Files to Others via E-mail.
- _.-"'fd »
--'£Scan to E-mail
Send an e-mail message to others with the scanned image file attached.

14



Selecting Operations from the Quick Menu

ATTENTION
Up to ten files can be attached to an e-mail message.

When you scan more than one document with the scan settings shown below, multiple files are
created. Pay attention to the number of documents to scan:

® File format: JPEG (*.jpg)
® [Generate one PDF file per (n) page(s)] checkbox is selected

Make Copies of a Paper Document.

R

-
WS- 3can to Print

Print the scanned image with a printer.

Save Scanned Documents to a Mobile Device.

Scan to Mobile
Save the scanned image to a mobile device connected to the computer.
You can access the saved files through an application that can view PDF or JPEG files.

Linking with Applications

Organize and Manage the Scanned Document Files.
E
- Save Documents

Scanned Images are saved in ScanSnap Home as content data records with [Documents] as the
document type. Content data records can be organized or managed in ScanSnap Home.

This is displayed when ScanSnap Home is installed.

ATTENTION

® |f both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used
to scan documents.

® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

File and Organize a Large Number of Business Cards.

&

=~'Save Business Cards

Scanned Images are saved in ScanSnap Home as content data records with [Business Cards] as
the document type. Content data records can be organized or managed in ScanSnap Home.

15


https://www.pfu.fujitsu.com/imaging/downloads/manual/ss_webhelpmgr/en/topic/ope_setting_activate.html

Selecting Operations from the Quick Menu

This is displayed when ScanSnap Home is installed.

ATTENTION
If both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used

to scan documents.
® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

It is time-consuming to record a name and amount on a receipt for
each purchased item in a household account book.

E
~.Save Receipts

Scanned Images are saved in ScanSnap Home as content data records with [Receipts] as the
document type. Content data records can be organized or managed in ScanSnap Home.

This is displayed when ScanSnap Home is installed.

ATTENTION
® If both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used

to scan documents.
® To use ScanSnap Home, you need to activate a license beforehand.

For details about how to activate a license, refer to here in the ScanSnap Home Help.
Digitize Photos to Create an Album.

&
“%'Save Photos
Scanned Images are saved in ScanSnap Home as content data records with [Photos] as the
document type. Content data records can be organized or managed in ScanSnap Home.

This is displayed when ScanSnap Home is installed.

ATTENTION
® [f both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used

to scan documents.
® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

16
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Selecting Operations from the Quick Menu

Quote Text from Your Paper Documents.

"4 ABBYY Scan to Word

¢!

T
= ABBYY Scan to PowerPoint(R)

Have the scanned image text recognized and converted into a Word, Excel, or PowerPoint
document.

Displayed when ABBYY FineReader for ScanSnap (5.0 or later) is installed.

ABBYY Scan to Excel(R)

HINT

It is recommended that you select [Automatic resolution] or [Best] for [Image quality] on the
[Scanning] tab of the ScanSnap setup window.

Convert Catalogs and Pamphlets into Digital Data and Manage or
Display Them Easily.

Photos

You can save scanned images of catalogs and pamphlets to Photos to manage or display the
scanned images with Photos.

HINT

You can freely add applications to the Quick Menu. For details, refer to "Managing Linked Applications"
(page 92).

17



Managing Documents in ScanSnap Home

Managing Documents in ScanSnap Home

This section explains how to save scanned images of documents together with the related
information in ScanSnap Home.

(5
1. Click the [Save Documents] icon in the Quick Menu.

= The main window of ScanSnap Home appears.

[ ] [ ] ScanSnap Home
==m “EER
L4 |;| Mac 5/19/ ¥ View -
& =h 2000 05.19.09.42 28 =
v |2 Documenttype f - J ’ J .
Documents ol
‘ Tag "‘
a Recent views #
v @ Scan history
Recent scans I
e liul.
‘Within 3 days
Within 1 week ¥ Basic information
Within 1 month Document type Documents
‘Within 3 months Title 051909 42 28
‘Within 1 year Scanned Date/Time
Date modified
File type
Searchable PDF
File size
Pages
Save destination
Application
¥ Documents
»  Help manual Mame
The number of content data records: 1 Selected: 1 Scansnap
ATTENTION

® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with ScanSnap Home before scanning another document.

® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.

® [f both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used to
scan documents.

HINT

® For details about the functions of ScanSnap Home and how to use it, refer to the ScanSnap Home
Help.

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).

18
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Managing Business Cards in ScanSnap Home

Managing Business Cards in ScanSnap Home

This section explains how to save scanned images of business cards together with the related
information in ScanSnap Home.

=
1. Click the [Save Business Cards] icon é-"- in the Quick Menu.

= The main window of ScanSnap Home appears.

[ ] [ ] ScanSnap Home
== - == [
» L Mac /18] iview ~

W Trash .| [4=] ABCD LIMITED_Howard Brown

¥ Howard Brown ABCD LIMITED

v E’i Document type %

» [43] Business cards Project Manager. Software Research

A Howard Brown

a s Project Manager. Software Research
v @ scanhistory 226 Airport Parkway, Suite 030 San JOSE, CA 85110

Phone: (408) 453-0000 FAX: (408) 453-0001
Recent scans

-mail-
Wb : www.abod.com
Today

Within 3 days
Within 1 week ¥ Basic information
Within 1 month Document type (5 Business cards
Within 3 months Title ABCD LIMITED_Howard Brown
Within 1 year Scanned Date/Time
Date modified
File type
File size
Pages
Save destination
Application
¥ Business cards
Name Howard Brown
» Help manual Company ABCD LIMITED

The number of content data records: 1 Selected: 1 Scansnap

ATTENTION
® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with ScanSnap Home before scanning another business card.

® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.

® [f both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used to
scan documents.

HINT

® For details about the functions of ScanSnap Home and how to use it, refer to the ScanSnap Home
Help.

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).

19
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Managing Receipts in ScanSnap Home

Managing Receipts in ScanSnap Home

This section explains how to save scanned images of receipts together with the related information
in ScanSnap Home.

E
1. Click the [Save Receipts] icon “. in the Quick Menu.

= The main window of ScanSnap Home appears.

@ [ ] ScanSnap Home
== - SEICie
» O Mac 5/19) ¥ View -
W Trash o
W Mo s-:“ 15 _Sample
¥ 8850 Sample
=
v E. Document type - Personal s
» [§] Receipts = osajosocos
& T ook s
ud 1450
eq Recent views 0000008 1800
T 2950
¥ Scan histol
@ v - wm
Recent scans
oot
Today
Within 3 days
Within 1 week ¥ Basic information
Within 1 month Document type [5] Receipts
Within 3 months Title _Sample
Within 1 year Scanned Date/Time
Date modified
File type
File size
Pages
Save destination
Application
¥ Receipts
Vendor Sample
» Help manual Tax type Personal
The number of content data records: 1 Selected: 1 Scansnap

® To use ScanSnap Home, you need to activate a license beforehand.

For details about how to activate a license, refer to here in the ScanSnap Home Help.

® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with ScanSnap Home before scanning another receipt.

® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.

® If both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used to
scan documents.

HINT

® For details about the functions of ScanSnap Home and how to use it, refer to the ScanSnap Home

Help.

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Creating an Album in ScanSnap Home

Creating an Album in ScanSnap Home

This section explains how to save scanned images of photos in ScanSnap Home.

E
1. Click the [Save Photos] icon *~“ jn the Quick Menu.

= The main window of ScanSnap Home appears.

[ ] @ ScanSnap Home

=m - e

» O Mac 5/19/ ¥ View -
ﬁ Trash

?-i (a] _05.19.08.4512

> 5/19f;
v E’i Document type ,}
Photos 4
] o)

& =g
a Recent views P
v e Scan history {
Recent scans
Today
‘Within 3 days
Within 1 week ¥ Basic information
Within 1 month Document type [s] Photos
Within 3 months Title 0....4512
Within 1 year Scanned Date/Time
Date modified
File type
File size
Pages
Save destination

Application

¥ Photos

Memo

» Help manual

The number of content data records: 1 Selected: 1 ScanSsSnap

ATTENTION
® To use ScanSnap Home, you need to activate a license beforehand.
For details about how to activate a license, refer to here in the ScanSnap Home Help.

® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with ScanSnap Home before scanning another photo.

® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.

® [f both ScanSnap Manager and ScanSnap Home are installed, ScanSnap Home cannot be used to
scan documents.

HINT

® For details about the functions of ScanSnap Home and how to use it, refer to the ScanSnap Home
Help.

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Managing Scanned Images in a Specified Folder

Managing Scanned Images in a Specified Folder

This section explains how to save a scanned image file in a specified folder.

The scanned image file that is saved in a shared folder on the network can be shared with others. In
addition, you can inform others of the destination folder path easily by an e-mail message because
the path can be stated in the message automatically.

HINT

The e-mail program selected in the [Mail] menu in Mail — [Preferences] — [General] icon — [Default
email reader] is used as the e-mail program to link with.

The following e-mail programs are supported:
® Mail

® Outlook 2019 (desktop version)

® Outlook for Office 365 (desktop version)

1. Click the [Scan to Folder] icon i/ in the Quick Menu.

= The [Scan to Folder] window appears.

2. Check the scanned image in the preview area.

In the [Scan to Folder] window, you can change files names or destination folders, and specify
whether to state a path to a destination folder in an e-mail message to notify others.

For details about the [Scan to Folder] window, refer to the ScanSnap Manager Help.

[ NoN | Scan to Folder
n

Specify file name
File List:

(Preview

No. File name

1 w 01_29_19_55_36

Fl
' ’ ' ' 2 _01.29_19_55_38

- Serialize... MName history -

File size: 0.34 MB
Combined file size: 0.61 MB

DR  Network Folder

Save in:

JUsers/ Documents

i | I | Browse... History ~

" o/ (| Include the destination folder path in an e-mail message

Preview

22



Managing Scanned Images in a Specified Folder

3. Click the [Save] button.
= The scanned image file is saved in the specified folder.

HINT

When you select the [Include the destination folder path in an e-mail message] checkbox in the
[Scan to Folder] window, a new message window appears listing the destination folder path
where the file is saved.

00 =1 & A e mv
To: @
Ce:
Subject:
(J’Users.-' /Documents/_01_23_19_55_36.pdf )
MUsers/ /Documents/ 01_28_19_55_38.pdf
ATTENTION

® You cannot start scanning after the Quick Menu is displayed and before the [Scan to Folder]
window is closed. Close the [Scan to Folder] window before scanning the next document.

® Do not move, delete, or rename the scanned image in other applications after the Quick Menu is
displayed and before the [Scan to Folder] window is closed.

HINT
Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Attaching Files to E-mall

This section explains how to attach the scanned image file to an e-mail message.

HINT

The e-mail program selected in the [Mail] menu in Mail — [Preferences] — [General] icon — [Default
email reader] is used as the e-mail program to link with.

The following e-mail programs are supported:
® Mail

® Outlook 2019 (desktop version)

® Outlook for Office 365 (desktop version)

e ..._,'fl i
1. Click the [Scan to E-mail] icon 2 in the Quick Menu.

= The [Scan to E-mail] window appears.

HINT

You can configure the settings to not show the [Scan to E-mail] window. If you configure the
settings to not show the [Scan to E-mail] window, a new message window appears with the file
attached.

For details about changing the settings, refer to "Changing the Settings of Linked Applications"
(page 91).

2. Check the scanned image in the preview area.

In the [Scan to E-mail] window, you can configure the settings for attaching scanned image to
e-mail.

For details about the [Scan to E-mail] window, refer to the ScanSnap Manager Help.
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Attaching Files to E-mail

Scan to E-mail

® @
(T N
Preview

| ]

]

Jll'
f
= IIIIII :

L < 171 > M )

?

Preview

Click the [Attach to E-mail] button.

= A new e-mail message window appears with the file attached.

Specify file name
HEli

No. File name

_01_29_19.58_43

2 .01.29.19.58_45

Serialize...

Name history v

Combined file size: 0.60 MB

Save scanned image

| Do not show this window again

Cancel Attach to E-mail

1]
<

To: |
Ce:
Subject:

Message Size: 615 KB

& A
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Attaching Files to E-mail

ATTENTION

® You cannot start scanning after the Quick Menu is displayed and before the [Scan to E-mail]
window is closed. Close the [Scan to E-mail] window before scanning the next document.

® Do not move, delete, or rename the scanned image in other applications after the Quick Menu is
displayed and before the [Scan to E-mail] window is closed.

HINT

® The settings for [Scan to E-mail] can be changed. For details, refer to "Changing the Settings of
Linked Applications" (page 91).

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Using ScanSnap as a Copy Machine to Print Scanned Images with a Printer

Using ScanSnap as a Copy Machine to Print Scanned
Images with a Printer

This section explains how to print the scanned image with a printer.
When a printer links with ScanSnap Manager, the ScanSnap can be used as a copy machine.

ATTENTION

Note that shadows around the edges of the document may appear as lines on the generated scanned
image, depending on the scanning method and paper conditions. If you print such an image, the
printed image will also have lines appearing in it.

R

L=
1. Click the [Scan to Print] icon “~== in the Quick Menu.

= The [Print] window appears.

HINT

You can configure the settings to not show the [Print] window. If you configure the settings to not
show the [Print] window, printing is performed directly.

For details about changing the settings, refer to "Changing the Settings of Linked Applications"
(page 91).

2. Check the scanned image in the [Print] window.

In the [Print] window, you can specify the printer to be used, the number of copies and size and
position of the scanned image to be printed, and whether to save the scanned image in the
folder specified for [Image saving folder].

For details about the [Print] window, refer to the ScanSnap Manager Help.

Preview
| Print

Printer: ﬁ

L -
. ' ' Presets: Default Settings E
' Copies: .1 |

Pages: @ All
] From: |1 to: (1

WL d 3 = . [~
Paper Size: = US Letter B 8.50 by 11.00 inches

- ™

¢ Orientation: IE LS

Scan to Print ﬁ

" " :' II Shrink to paper size
———— Mg | | ]

Allow automatic rotation

. 10f1 Center the image and print

Save scanned image

2 PDFa Hide Details Cancel ~ Print
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Using ScanSnap as a Copy Machine to Print Scanned Images with a Printer

3. Click the [Print] button.

= The scanned image is printed.

ATTENTION

® You cannot start scanning after the Quick Menu is displayed and before the [Scan to Print] window
is closed. Close the [Scan to Print] window before scanning the next document.

® Do not move, delete, or rename the scanned image in other applications after the Quick Menu is

displayed and before the [Scan to Print] window is closed.

HINT

® The settings for [Scan to Print] can be changed. For details, refer to "Changing the Settings of
Linked Applications" (page 91).

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Saving Data to a Mobile Device

Saving Data to a Mobile Device

This section explains how to save the scanned image as a PDF or a JPEG file to a mobile device.

ATTENTION
® Only one mobile device can be connected to the computer.

® You need to have ScanSnap Connect Application installed in the mobile device in order to use this
function. Download ScanSnap Connect Application for the mobile device from an application store
such as the App Store or Google Play.

For details about the operating systems on which ScanSnap Connect Application for mobile
devices operates, refer to the following web page:

https://scansnap.fujitsu.com/g-support/en/

® The number of scanned image files and the maximum file size that can be sent to a mobile device
at once are as follows:

- Number of files: Up to 100
- File size: 1,024 MB

HINT

When [Scan to Mobile] is running, an icon E is displayed in the status menu of the menu bar. For
details, refer to the ScanSnap Manager Help.

1. Click the [Scan to Mobile] icon in the Quick Menu.

= The [Scan to Mobile] window appears.

29


https://scansnap.fujitsu.com/g-support/en/

Saving Data to a Mobile Device

[ ] Scan to Mobile

Connected Mohile Device ?

Launch ScanSnap Connect Application in the mobile device to
establish connection and send content automatically.

Document: 1

Computer name:

Stop

HINT

® On a window that appears when [Scan to Mobile] is started for the first time, click the [OK]
button to open the [Scan to Mobile - Basic] window. In the [Scan to Mobile - Basic] window,
enter a password to connect to the mobile device.

For details about other setting items, refer to the ScanSnap Manager Help.

] Scan to Maobile - Basic

Start up "Scan to Mobile" when you log in
Wait until the [Send] button is clicked

Basic settings

Create a password for connecting with a mebile device.

Password:

Confirm password:

Detail settings

Port number: Change

? Cancel

® A firewall alert may be displayed. When the alert is displayed, select [Allow].
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Saving Data to a Mobile Device

2. Connect to the computer from your mobile device.
For details about connecting to the computer from your mobile device, refer to the Basic
Operation Guide (Mobile Connection) for your mobile device.
= When the connection is established, the [Scan to Mobile] window appears showing the
mobile device that is currently connected to the computer. Then, the scanned image is sent
to the mobile device.
HINT
When you select the [Wait until the [Send] button is clicked] checkbox in the [Scan to Mobile -
Basic] window, the [Send] button appears in the [Scan to Mobile] window. Click the [Send] button
to send the image to the mobile device.
3. Click the [Close] button to close the [Scan to Mobile] window when sending
of the scanned image is completed.
HINT
The [Scan to Mobile] window closes automatically when the mobile device is disconnected from
the computer.
ATTENTION
® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with [Scan to Mobile] before scanning another document.
® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.
HINT
® For details about the features of ScanSnap Connect Application for mobile devices and how to use
it, refer to the Basic Operation Guide (Mobile Connection) for your mobile device.
® The settings for [Scan to Mobile] can be changed. For details, refer to "Changing the Settings of
Linked Applications" (page 91).
® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
® ScanSnap Manager can link with Scan to Mobile automatically. For details, refer to "Automatic

Linkage with Applications" (page 106).
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Saving Data to a Mobile Device

Saving Existing Files to a Mobile Device

This section explains how to save existing files to a mobile device.

1. From the sidebar in Finder, select [Applications] — [ScanSnap], and then
double-click [Scan to Mobile].

= The [Scan to Mobile] window appears.

2. Connect to the computer from your mobile device.

For details about connecting to the computer from your mobile device, refer to the Basic
Operation Guide (Mobile Connection) for your mobile device.

= When the connection is established, the [Scan to Mobile] window appears showing the
mobile device that is currently connected to the computer.

3. From the application menu of the menu bar, select [File] — [Open].
= The [Open] window appears.

4. Select the PDF or JPEG file you want to save to the mobile device, and click
the [Open] button.

= The file is sent to the mobile device.

5. Click the [Close] button to close the [Scan to Mobile] window when sending
of the scanned image is completed.
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Converting into Word, Excel, or PowerPoint Documents

Converting into Word, Excel, or PowerPoint
Documents

This section explains how to convert the scanned image into Word/Excel/PowerPoint files using
ABBYY FineReader for ScanSnap bundled with the ScanSnap.

ATTENTION

If Word is not installed in your computer, you can view or check the converted files with TextEdit. If
Excel or PowerPoint is not installed, you cannot view or check documents converted into Excel or
PowerPoint files.

To view or check documents converted into Word, Excel, and PowerPoint files, install these
applications and complete the user registration and license authentication for these applications so
that they can be used on your computer.

For details about the applications that are supported by ABBYY FineReader for ScanSnap and their
versions, refer to the ABBYY FineReader for ScanSnap Help. After installing a supported
application, enable the application.

Do not use this function while you are working in Word, Excel, or PowerPoint. In addition, do not
use Word, Excel, or PowerPoint while this function is being executed. Otherwise, the result of the

conversion is saved to files and may not be displayed even if the [Open recognized document]
checkbox is selected in the [Preferences] window.

For details about the OCR function of ABBYY FineReader for ScanSnap, refer to "Optical
Character Recognition (OCR) Function of ABBYY FineReader for ScanSnap" (page 34).

[ | 5
In the Quick Menu, click the [ABBYY Scan to Word] icon ' b, [ABBYY

Scan to Excel(R)] icon

Y

*, or [ABBYY Scan to PowerPoint(R)] icon

= A window appears, which indicates that the scanned image is being converted into a Word,
Excel, or PowerPoint file. When the conversion is completed, Word, Excel, or PowerPoint
starts up, and the conversion result is displayed.

ATTENTION

You cannot start scanning when the Quick Menu is displayed. Wait until the conversion is over to
scan another document.

Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.

HINT

The settings for [ABBYY Scan to Word], [ABBYY Scan to Excel(R)], or [ABBYY Scan to
PowerPoint(R)] can be changed. For details, refer to "Changing the Settings of Linked Applications"

(page 91).
Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Converting into Word, Excel, or PowerPoint Documents

Optical Character Recognition (OCR) Function of ABBYY
FineReader for ScanSnap

This section explains about the OCR function of ABBYY FineReader for ScanSnap.

Overview of ABBYY FineReader for ScanSnap

ABBYY FineReader for ScanSnap is an application used exclusively with the ScanSnap. This
program can perform text recognition only for PDF files created by using the ScanSnap. It cannot
perform text recognition for files created using Adobe Acrobat or other applications.

Features of OCR Function

The OCR function has the following features. Before performing text recognition, check whether the
documents are suitable for text recognition by referring to the following guidelines:

Application Suitable for Text Recognition Not Suitable for Text Recognition

ABBYY Scan to | Documents with simple layouts consisting | Documents with complex layouts containing a
Word of single or double columns mixture of diagrams, tables, and texts (such as
brochures, magazines and newspapers)

L
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Converting into Word, Excel, or PowerPoint Documents

Application Suitable for Text Recognition Not Suitable for Text Recognition
ABBYY Scan to | Documents with simple tables in which Documents containing the following:
Excel(R) every border connects to the outer frame. Tables with no solid border lines

)

® Tables with complicated cell formats
® Complex tables containing subtables
® Diagrams
)
)
)

w
o
W
w

Graphs
Photos
Documents containing vertical text

e

ABBYY Scan to | Documents containing text and simple ® Documents with complex page layouts
PowerPoint(R) |diagrams/tables on a white or light comprised of characters, diagrams and
monocolor background illustrations

® Documents with characters on photographs or
patterned background

I
—— ® Documents with light colored characters on a
deep colored background

Parameters That Cannot Be Reproduced as They Are in the Original
Document

The following parameters may not be reproduced as they are in the original document. It is
recommended that you check the results of the text recognition in Word, Excel or PowerPoint and, if
necessary, edit the data.

® Character font and size

® Character and line spacing

® Underlined, bold and italic characters
® Superscript/subscript

Documents That Cannot Be Recognized Correctly

The following types of documents may not be recognized correctly. Better results in text recognition
may be achieved by changing the color mode or increasing the resolution.
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Converting into Word, Excel, or PowerPoint Documents

Documents including handwritten characters

Documents containing small characters (smaller than a font size of 10)
Skewed documents

Documents written in languages other than the specified language

Documents with characters on an unevenly colored background

Example: Shaded characters
® Documents with many decorated characters

Example: Decorated characters (embossed/outlined)
® Documents with characters on a patterned background

Example: Characters overlapping illustrations and diagrams

® Documents with many characters contacting underlines or borders

® Documents with a complex layout and documents with a large amount of image noise
(It may take extra time to process text recognition for these documents.)

Other Considerations

® \When you convert a document to Excel files, if the recognition result exceeds 65,536 lines, no
more results are saved.

® \When you convert a document to Excel files, information about the layout of the entire
document, diagrams, and length/width of graphs and tables is not duplicated. Only tables and
characters are reproduced.

A converted PowerPoint document will not have the original background color and patterns.

® Documents placed upside down or in landscape orientation cannot be recognized correctly. Use
"Rotating a Scanned Image to Its Correct Orientation" (page 58), or place documents in the
correct orientation.

® If bleed-through reduction is enabled, the recognition rate may be lower. In that case, disable it
in the following procedure.

Click the ScanSnap Manager icon f‘_j in the Dock while holding down the [control] key on the
keyboard, and from the ScanSnap Manager menu, click [Settings] — [Scanning] tab — [Option]
button to display the [Scanning mode option] window. Then, clear the [Scanning mode option]
checkbox (for SV600, the [Reduce bleed-through] checkbox is located in the [Image quality] tab
on the [Scanning mode option] window).
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Saving a Scanned Image to Photos

Saving a Scanned Image to Photos

This section explains how to save a scanned image to Photos.

1. Click the [Photos] icon """ in the Quick Menu.
808 & a——m= Montr Day o}l o & la

Library
& Photos
£¥) Memories

2 People

., Places i
[ Recents ? =
Imports
70l Recently Deleted ||"|.
Albums
» (O] My Albums

Projects

(3 E\ My Projects

6 Photos

ATTENTION

® You cannot start scanning when the Quick Menu is displayed. Wait until ScanSnap Manager links
with Photos before scanning another document.

® Do not move, delete, or rename scanned images using other applications while the Quick Menu is
displayed.
HINT

® When a scanned image is saved to Photos, it is also saved in the folder specified for [Image saving
folder] of the [Save] tab in the ScanSnap setup window. Delete it if unnecessary.

® Profiles can also be used for the linkage function. For details, refer to "Profile" (page 38).
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Profile

This section explains profiles.

Once the frequently used scan settings are saved as profiles, you can select a profile to easily
change scan settings depending on your scanning purpose.

You can manage up to 20 profiles.

To select a profile, click the ScanSnap Manager icon j to show the Profile menu.

Profile

 Standard
Scan to Folder
Scan to E-mail
Scan to Print
ABBYY Scan to Word
ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Photos
Save Business Cards
Save Receipls

Save Photos

ScanSnap Manager

ClickﬁDﬁ

Profile Menu

® How to use profiles to perform scanning
"Using Profiles to Perform Scanning" (page 39)

® How to configure scan settings for profiles depending on your intended use of the scanned
images

"How to Configure Scan Settings" (page 83)
HINT
® To use a profile, you need to clear the [Use Quick Menu] checkbox in the ScanSnap setup window.

® You can also display the Profile menu by selecting [Profile] from the ScanSnap Manager menu.
® You can also select a profile from [Profile] in the ScanSnap setup window.
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Using Profiles to Perform Scanning

Using Profiles to Perform Scanning

This section explains how to use profiles to perform scanning.

The following explains an example in which the scanned image file is saved to ScanSnap Home.

=
Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

Clear the [Use Quick Menu] checkbox.

™
Scansnap
Coafor mage Scarmner
( Use Quick Menu ) Profile
Standard ﬁ
Detail v
HINT

When you connect SV600 and another ScanSnap to a computer, a pop-up menu for changing
the ScanSnap to use is displayed. For details, refer to "When Two ScanSnaps Are Connected to
a Computer (SV600)" (page 107).

Click the [Apply] button in the ScanSnap setup window.

Click the [#“:'] button in the upper left of the window to close the ScanSnap
setup window.

Select [Standard] from the Profile menu.
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Using Profiles to Perform Scanning

*

' W Standard '

Scan to Folder

Scan to E-mail

Scan to Print

ABBYY Scan to Word

ABBYY Scan to Excel(R)

ABBYY Scan to PowerPoint(R)

Photos

Save Business Cards

Save Heceipts

Save Photos

HINT

When you connect SV600 and another ScanSnap to a computer, the Profile menu specific to
each ScanSnap is displayed. In that case, select a profile from the Profile menu for the
ScanSnap model you use.

6. Scan documents with the ScanSnap.

For details about how to scan documents, refer to here in the Basic Operation Guide.

= When scanning is completed, the main window of ScanSnap Home appears.

ScanSnap Home

»

>

0D el | =0

Scan

Mac
Trash

Document type

Tag

Recent views

Scan history
Recent scans
Today
‘Within 3 days
Within 1 week
Within 1 month
Within 3 months
Within 1 year

» Help manual

2
11

519/ ¥ View

 _05.19.09.53.31

el
.
L]
.

4]

E
i

] [&5) ABCD LIMITED_Howard Brown
Howard Brown

Project Manager. Software Research

_Sample

88.60 ¥ Basic information
Personal

Document type

Title

=} 05.19.09_51.52 Scanned Date/Time
piv Date modified
File type

Searchable PDF
File size

Pages

Save destination
Application

¥ Documents
Memo

The number of content data records: 4 Selected: 1

.

Documents

_05.19.09.53 31

Scansnap
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Profile Management

Profile Management

This section explains how to manage profiles.
For details about how to add, change, or delete profiles, refer to the following:
® "Adding Profiles" (page 42)

® "Changing Profiles" (page 45)
® "Renaming Profiles" (page 47)
® "Changing the Display Order of Profiles" (page 49)
® "Deleting Profiles" (page 50)
HINT

When you connect SV600 and another ScanSnap to a computer, you can change the settings for each
ScanSnap. For details, refer to "When Two ScanSnaps Are Connected to a Computer (SV600)" (page
107).
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Adding Profiles

This section explains how to add a profile.
Up to 20 profiles can be saved including the [Standard] profile.

1. Click the ScanSnap Manager icon @ in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.
2. Clear the [Use Quick Menu] checkbox.

3. Configure the scan settings in each tab.

For details about each tab, refer to the ScanSnap Manager Help.

o

Scansnap

Color mage Scarmnmnaer

| Use Quick Menu Profile
Standard

= Scanning |[ 2, File option | CT¥

Specify the scanning mode and options you would like to use.

Image quality:

E= Automatic resclution
Color mode: | [ Auto color detection

Scanning side: |1"| Duplex Scan (Double-sided)

oo o

Image rotation: = & ¥ Automatic

Blank page removal

| Continue scanning after last page

Option...

Hide A | | Apply |

4. Select [Add Profile] from the [Profile].
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(%]

Scansnap

Color Imege Scarnmner

[ Use Quick Menu Profile
Recommended Small File High Quality v Standard
Scan to Folder

' Scan to E-mail
" Paper 4= 01 Scan to Print

#, Application | (] Save &} Scanning |[ L File option | |

ABBYY Scan to Word
Specify the scanning mode and options you would like to use. ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Image quality: __E Automatic resolution . ;:::ogusiness Cards
Save Receipts
Color mode: | 5 Auto color detection | Save Photos

Scanning side: |} Duplex Scan (Double-sided)

Image rotation: k¥ Automatic

[ Blank page removal

["| Continue scanning after last page

| Hidea | [ Apply |
= The [Add new profile] window appears.
5. Type in a new profile name and click the [OK] button.

Add new profile

A4 Color]

= The added profile appears in [Profile] in the ScanSnap setup window.

()

Scansnap

Coalor meage Scarnmser

[ | Use Quick Menu

Recommended Small File High Quality | A4 Color

Specify the scanning mode and options you would like to use.

Image quality: | f=] Automatic resolution

Color mode: | [ Auto color detection

Scanning side: E Duplex Scan (Double-sided)

Image rotation: | & ¥ Automatic

Too o
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6. Click the [Apply] button.

7. Click the [*+"] button in the upper left of the window to close the ScanSnap
setup window.
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Changing Profiles

This section explains how to change the scan settings for a profile.

1.

4,

Click the ScanSnap Manager icon @ in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

Clear the [Use Quick Menu] checkbox.

Select a profile to change from [Profile].

Standard
Scan to Folder
Scan to E-mail
Scan to Print
ABBYY Scan to Word
%] ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Scansnap
Cofor image Scanmner Save Business Cards

= Save Receipts
Use Quick Menu = Bl B

Add Profile...
Profile Management...

Color mode: | [ Auto color detection

Scanning side: m Duplex Scan (Double-sided)

CHCRON

Image rotation: | &¥ Automatic

Blank page removal

| Continue scanning after last page

Option...

Hide A Apply

Configure the scan settings in each tab.

For details about each tab, refer to the ScanSnap Manager Help.
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{5 Scanning || 2 File option | CF

Color mode:
Scanning side:

Image rotation:

E=] Automatic resolution

3 Auto color detection
m Duplex Scan (Double-sided)
&Y Automatic

Blank page removal

| Continue scanning after last page

Specify the scanning mode and options you would like to use.

Image guality:

(>l < I o

Option...

' Hide A

Apply |

When you finish changing the settings for the selected profile, click the

[Apply] button.

Click the [ﬁi] button in the upper left of the window to close the ScanSnap

setup window.
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Renaming Profiles

This section explains how to rename a profile.
You can rename other profiles than the [Standard] profile.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Profile Management] from the
ScanSnap Manager menu.

= The [ScanSnap Manager - Profile Management] window appears.

HINT

® |[f you cannot select [Profile Management] in the ScanSnap Manager menu, clear the [Use
Quick Menu] checkbox in the ScanSnap setup window.

® You can also display the [ScanSnap Manager - Profile Management] window by selecting
[Profile Management] from [Profile] in the ScanSnap setup window.

2. Select a profile and click the [ 8- ] button in the lower left of the window to
select [Rename].

@ ScanSnap Manager - Profile Management

Change the listing order of profiles by dragging them.

f= =
SLan W e

Scan to Print

ABBYY Scan to Word

ABBYY Scan to Excel(R)

ABBYY Scan to PowerPoint(R)

Photos

Save Business Cards

Save Receipts

Save Photos

= Entering a new name in the profile name field becomes available.

3. Typein a new name.
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o ScanSnap Manager - Profile Management

Change the listing order of profiles by dragging them.

SCall e el
Scan to Print

ABBYY Scan to Word

ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Photos

Save Business Cards

Save Receipts

Save Photos

Letter Black and White

|

N~ l|

=T

)

= The profile is renamed.

4. Click the ['.'] button in the upper left of the window to close the [ScanSnap
Manager - Profile Management] window.

= A message window appears.

5. Click the [Apply] button.

T Apply changes to the profile?

Don't Apply Cancel Apply
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Changing the Display Order of Profiles

This section explains how to change the display order of profiles.
However, you cannot change the [Standard] display order.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Profile Management] from the
ScanSnap Manager menu.

= The [ScanSnap Manager - Profile Management] window appears.

HINT

® |[f you cannot select [Profile Management] in the ScanSnap Manager menu, clear the [Use
Quick Menu] checkbox in the ScanSnap setup window.

® You can also display the [ScanSnap Manager - Profile Management] window by selecting
[Profile Management] from [Profile] in the ScanSnap setup window.

2. Drag a profile to the desired position in the list.

[ ScanSnap Manager - Profile Management

Change the listing order of profiles by dragging them.

SUE W C=Tnan
Scan to Print

ABBYY Scan to Word

ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Photos

Save Business Cards

Save Receipts

Save Photos

Ad Color

=] [ (7

3. Click the ['.'] button in the upper left of the window to close the [ScanSnap
Manager - Profile Management] window.
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Deleting Profiles

This section explains how to delete a profile.
You can delete other profiles than the [Standard] profile.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Profile Management] from the
ScanSnap Manager menu.

= The [ScanSnap Manager - Profile Management] window appears.

HINT

® |[f you cannot select [Profile Management] in the ScanSnap Manager menu, clear the [Use
Quick Menu] checkbox in the ScanSnap setup window.

® You can also display the [ScanSnap Manager - Profile Management] window by selecting
[Profile Management] from [Profile] in the ScanSnap setup window.

2. Select a profile and click the [~ ] button.

@ ScanSnap Manager - Profile Management

Change the listing order of profiles by dragging them.

S C=nd
Scan to Print

ABBYY Scan to Word

ABBYY Scan to Excel(R)
ABBYY Scan to PowerPoint(R)
Photos

Save Business Cards

Save Receipts

Save Photos

' Letter Black and White

= The selected profile is deleted.

3. Click the ['.'] button in the upper left of the window to close the [ScanSnap
Manager - Profile Management] window.

= A message window appears.
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Profile Management

4. Click the [Apply] button.
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Scan Settings for Your Intended Use

Scan Settings for Your Intended Use

This section explains how to configure scan settings for creating scanned images depending on your
intended use.

Scan settings can be configured in the ScanSnap setup window.

"Scanning Only One Side of a Document (iX1500, iX500, or S1300i)" (page 53)
"Scanning Color Documents in Gray or Black & White" (page 54)

"Deleting Blank Pages (Not Applicable to SV600)" (page 55)

"Correcting Skewed Character Strings" (page 56)

"Rotating a Scanned Image to Its Correct Orientation" (page 58)

"Reducing Bleed-Through" (page 60)

"Reducing the Effect of Lighting (SV600)" (page 62)

"Reducing Faded Colors and Blown-Out Highlights (SV600)" (page 64)
"Correcting Skewed Text (SV600)" (page 66)

"Saving Scanned Images in Multiple PDF Files" (page 68)

"Saving the Scanned Images of a Book as Separate Single-Page Images (SV600)" (page 70)
"Setting Keywords in PDF Files" (page 72)

"Starting Scanning Automatically (SV600)" (page 78)
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Scanning Only One Side of a Document (iX1500, iX500, or S1300i)

Scanning Only One Side of a Document (iX1500,
iIX500, or S1300i)

To scan only one side of a document, in the [Scanning] tab of the ScanSnap setup window, select
[Simplex Scan] in the [Scanning side] drop-down list.

Specify the scanning mode and options you would like to use.

Image guality: @ Automatic resolution
Color mode: | [ Auto color detection
Scanning sid b Dunle piDouhle_cided)

B simplex Scan (Single-sided)
Image rotatiOre——w=rrerorrerme

Blank page removal

| Continue scanning after last page

Option...

| Hide A |

HINT

Click the ScanSnap Manager icon 9 in the Dock while holding down the [control] key on the
keyboard, and when you select [Simplex Scan] from the ScanSnap Manager menu, scanning is
performed in simplex mode even if [Duplex Scan] is specified for [Scanning side] in the [Scanning] tab.
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Scanning Color Documents in Gray or Black & White

Scanning Color Documents in Gray or Black & White

If you want to scan color documents and save them in gray or black & white, select [Gray] or [B&W]
from the [Color mode] drop-down list in the [Scanning] tab of the ScanSnap setup window.

Specify the scanning mode and options you would like to use.

Image guality: E Automatic resolution

Color mode v [ Auto color detection '

Scanning si

Image rotatiqr (W Baw

Blank page removal

["| Continue scanning after last page

Option...

| Hide A Apply
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Deleting Blank Pages (Not Applicable to SV600)

Deleting Blank Pages (Not Applicable to SV600)

The ScanSnap can detect and automatically delete blank pages from a scanned image. For
example, when you scan a mixed batch of double-sided and single-sided documents in duplex
mode, the images are generated without the back sides of the single-sided documents (blank

pages).
To delete blank pages, select [Blank page removal] in the [Scanning] tab of the ScanSnap setup
window.

#A Application | [ Save {5 Scanning Ja Compression

Image quality:

Color mode: | [ Auto color detection

Scanning side: E Duplex Scan (Double-sided)

oo o

Image rotation: & ¥ Automatic

( Blank page removal )

| Continue scanning after last page

Option...

Hide A Apply

ATTENTION

The following documents may be detected as blank.

® Almost blank documents with only a few characters

® Documents of only one color (including black) and without any patterns, lines or characters
When you scan such documents, clear the [Blank page removal] checkbox.

Also make sure to check the image data for accidentally deleted pages when discarding the scanned
document.
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Correcting Skewed Character Strings

Correcting Skewed Character Strings

When documents with skewed character strings are scanned, the ScanSnap is able to detect the

skewed character strings and correct them.
ATTENTION

If the Carrier Sheet is used for scanning, skewed character strings are not corrected.

HINT

When [Automatic detection] is specified for [Paper size] in the [Paper] tab of the ScanSnap setup

window, the skew in the image is always corrected. Therefore, [Deskew by text on document] does not

have to be enabled.

1. In the ScanSnap setup window, select the [Scanning] tab, and click the
[Option] button.

#, Application | £ Save f=} Scanning File option | CF*

2 Compression

Specify the scanning mode and options you would like to use.

Image guality:

Automatic resolution

5]

Color mode: [ Auto color detection

Scanning side: m Duplex Scan (Double-sided)

RN

Image rotation: & ¥ Automatic

Blank page removal

| Continue scanning after last page

Hide A Apply

= The [Scanning mode option] window appears.

2. Select the [Deskew by text on document] checkbox.

For SV600, the [Deskew by text on document] checkbox is located in the [Image quality] tab of

the [Scanning mode option] window.
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Correcting Skewed Character Strings

Scanning mode option

Reduce bleed-through
Brightness (black & white only)

Deskew by text on document

? cancel | (TN

3. Click the [OK] button to close the [Scanning mode option] window.
4. Click the [Apply] button in the ScanSnap setup window.
5. Click the [<"] button in the upper left of the window to close the ScanSnap
setup window.
ATTENTION
® Up to £5 degrees of skew can be corrected.

Skewed characters are corrected based on the character strings printed on the document.
Therefore, the scanned image for the following types of documents may be adjusted at the wrong
angle.

In that case, clear the [Deskew by text on document] checkbox:

Documents on which pitches between lines or characters are extremely narrow, or characters
are overlapped

Documents with many outlined or decorated characters
Documents with many images (such as photographs and figures) and few characters
Documents with characters on a patterned background

Example: Characters overlapping illustrations and diagrams
Documents with long diagonal lines
Documents including handwritten characters
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Rotating a Scanned Image to Its Correct Orientation

Rotating a Scanned Image to Its Correct Orientation

The ScanSnap is able to rotate each scanned image automatically or to a specified orientation.

In an office environment, it is often the case that a single batch contains same size documents of
different text orientations. Automatic detection of the text orientation is useful for such a document
batch.

To rotate the orientation of scanned images, select [Image rotation] in the [Scanning] tab of the
ScanSnap setup window.
ATTENTION

In the case of SV600, if you select [Select later] from [Document type] in the [Paper] tab of the
ScanSnap setup window to scan a document and then select [Double-page spread (Book/Magazine)]
in the [ScanSnap Manager - Image scanning and file saving] window, the scanned image is not rotated
automatically to its correct orientation.

#A Application | [ Save 5 scanning File option | L

2 Compression

Specify the scanning mode and options you would like to use.

Automatic resolution

Image guality:
Color mode: | [ Auto color detection

Scanning side: | | % Duplex Scan (Double-sided)

(Image rotation: | &¥ Automatic )

Blank page removal

Continue scanning after last page

Option...

Hide A Apply

ATTENTION

The correct orientation of the scanned image is determined by the character strings printed on the
document. Therefore, the scanned images for the following types of documents may not rotate when
[Automatic] is selected for [Image rotation].

In this case, do not select [Automatic].
® Documents with many extremely large or small characters

® Documents on which pitches between lines or characters are extremely narrow, or characters are
overlapped

® Documents with many characters contacting underlines or borders
® Documents with many images (such as photographs and figures) and few characters
® Documents with characters on an unevenly colored background

Example: Shaded characters
® Documents with many decorated characters

Example: Decorated characters (embossed/outlined)

58



Rotating a Scanned Image to Its Correct Orientation

Documents with characters on a patterned background

Example: Characters overlapping illustrations and diagrams

Documents with characters printed in various directions such as drawings
Documents written using only capital letters

Documents including handwritten characters

Skewed documents

Documents with complex layouts

Documents with a large amount of image noise

Documents with faint characters

Documents with faded characters
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Reducing Bleed-Through

Reducing Bleed-Through

The bleed-through that appears in the scanned image when there is text or illustration on the back
side of the document can be reduced.

1. In the ScanSnap setup window, select the [Scanning] tab, and click the
[Option] button.

#4, Application | £ Save f= Scanning File option | LT

Specify the scanning mode and options you would like to use.

Image guality:

Automatic resolution
Color mode: | [5] Auto color detection

Scanning side: |-_"'| Duplex Scan (Double-sided)

Too o

Image rotation: & ¥ Automatic

Blank page removal

| Continue scanning after last page

| Hide A | | Apply |

= The [Scanning mode option] window appears.

2. Select the [Reduce bleed-through] checkbox.

For SV600, the [Reduce bleed-through] checkbox is located in the [Image quality] tab on the
[Scanning mode option] window.

Scanning mode option

( Reduce blesd-through )
Brightness (black & white only)

| Increase text contrast
| Deskew by text on document
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Reducing Bleed-Through

= The following message appears.

T When you select this checkbox, lighter colors may not
: appear, or some colors may appear differently.
Make sure to always check the scanning results.

3. Click the [OK] button to close the message.
4. Click the [OK] button to close the [Scanning mode option] window.

5. Click the [Apply] button in the ScanSnap setup window.

6. Click the [“'] button in the upper left of the window to close the ScanSnap
setup window.

ATTENTION

For documents described below, bleed-through reduction may not function effectively. In that case,
clear the [Reduce bleed-through] checkbox.

® Documents with light colored letters or pictures/documents with thin letters or lines/documents with
a dark background color

The color may not be reproduced or the color may be changed. If you want to recognize the
marked character strings, the recognition rate for the characters may be lowered.

® Documents where the color for letters is light or the letters are thin
The recognition rate for the characters may be lowered.

® Documents with a lot of bleed-through
The bleed-through may be emphasized.
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Reducing the Effect of Lighting (SV600)

Reducing the Effect of Lighting (SV600)

Horizontal stripes caused by the effect of fluorescent or other lighting can be reduced in the scanned
image.
ATTENTION

® This process makes scanning speed slower than usual. It also makes the waiting time to start
scanning longer for continuous scanning.

® This process may take extra time depending on your computer system environment.

1. In the ScanSnap setup window, select the [Scanning] tab, and click the
[Option] button.

#A, Application | £ Save

Image quality:
Color mode: | [ Auto color detection

Scanning side: D Simplex Scan (Single-sided)

oo o

Image rotation: ¥ Automatic

Continue scanning after last page

Hide A Apply

= The [Scanning mode option] window appears.

2. Click the [Image quality] tab, and select the [Reduce fluorescent lamp flicker]
checkbox.
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Reducing the Effect of Lighting (SV600)

Scanning mode option

of NEEET)
| Reduce bleed-through

| Brightness (black & white only)

" | Increase text contrast

| Deskew by text on document
‘ Reduce fluorescent lamp flicker )

Correct skewed text of the following document type(s)

Type | Double-page spread

? Cancel

= The following message appears.

T Slower than usual Scan, need more time.
[

Click the [OK] button to close the message.

Click the [OK] button to close the [Scanning mode option] window.

Click the [Apply] button in the ScanSnap setup window.

Click the [m] button in the upper left of the window to close the ScanSnap

setup window.
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Reducing Faded Colors and Blown-Out Highlights (SV600)

Reducing Faded Colors and Blown-Out Highlights
(SV600)

Faded colors and blown-out highlights can be reduced in the scanned image.

ATTENTION

When the [Thicken color images] checkbox is selected, the following checkboxes are disabled:
® [Reduce bleed-through] checkbox

® [Brightness (black & white only)] checkbox

® [Increase text contrast] checkbox

1. In the ScanSnap setup window, select the [Scanning] tab, select [Color] for
[Color mode], and click the [Option] button.

#A. Application | ] Save

Image guality:

Color mode( [ color

Scanning side: E Simplex Scan (Single-sided)

Image rotation: = =¥ Automatic

oo

Continue scanning after last page

Hide A Apply

= The [Scanning mode option] window appears.

2. Click the [Image quality] tab, and select the [Thicken color images]
checkbox.
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Reducing Faded Colors and Blown-Out Highlights (SV600)

Scanning mode option

“scof IR )

| Deskew by text on document

Reduce fluorescent lamp flicker
( Thicken color images )
Correct skewed text of the following document type(s)

Type | Double-page spread

= The following message appears.

- il

Scanned images are output in darker tone compared to the
actual document colors when [Thicken coler images] is
specified.

Make sure to check the scanning results.

Click the [OK] button to close the message.

Click the [OK] button to close the [Scanning mode option] window.

Click the [Apply] button in the ScanSnap setup window.

Click the [ﬁ] button in the upper left of the window to close the ScanSnap

setup window.
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Correcting Skewed Text (SV600)

Correcting Skewed Text (SV600)

The horizontally skewed text, lines, or graphics in the scanned images can be corrected.

ATTENTION

In the following types of documents, skews are not corrected:

® Documents with no horizontal lines

® Documents with fine (less than 0.5 point thick), broken, dotted, wavy, or light-colored lines

1. In the ScanSnap setup window, select the [Scanning] tab, and click the
[Option] button.

Image qguality:
Color mode: = [ Auto color detection
Scanning side: = [ Simplex Scan (Single-sided)
Image rotation: | & ¥ Automatic

Continue scanning after last page

Hide A Apply

= The [Scanning mode option] window appears.
2. Click the [Image quality] tab and select the [Correct skewed text of the

following document type(s)] checkbox, then select a document for correction
in [Type].
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Correcting Skewed Text (SV600)

Scanning mode option

_S_c:_a( Image quality '

Reduce bleed-through
Brightness [black & white only)

Increase text contrast
Deskew by text on document
Reduce fluorescent lamp flicker

Correct skewed text of the following document type(s)
Type | Double-page spread

? Cancel oK

3. Click the [OK] button to close the [Scanning mode option] window.

4. Click the [Apply] button in the ScanSnap setup window.

5. Click the [H] button in the upper left of the window to close the ScanSnap
setup window.

HINT

When a book is scanned, the horizontally skewed text, lines, or graphics in the scanned image can be
corrected by selecting the [Correct skewed text] checkbox in the [Book Image Viewer] window.
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Saving Scanned Images in Multiple PDF Files

Saving Scanned Images in Multiple PDF Files

The ScanSnap is able to save scanned image in separate PDF files based on the specified number
of pages. For example, you can scan a batch of slips, and save each slip as a PDF file.

1.

In the ScanSnap setup window, select the [File option] tab, and select [PDF
(*.pdf)] from the [File format] drop-down list. Then click the [Option] button.

#A, Application | =] Save {5 Scanning || 2, File option jCF

Specify the file options you would like to use.

File format:| [ PDF (*pdf)

Select OCR

| Set the marked text as a keyword for the PDF file

| Convert to Searchable PDF

OCR options
Language: | [E English
?
Hide & | | Apply

= The [PDF file format option] window appears.

2. Select [Generate one PDF file per] and enter the number of pages to split.

One PDF is created every time the number of pages specified here has been saved.

PDF file format option

PDF File Option

i Multipage PDF (whole batch in one PDF)

D Generate one PDF file per

1 - page(s)

? Cancel oK
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Saving Scanned Images in Multiple PDF Files

HINT
In duplex mode, two pages (front and back) are created per document.

When you select the [Blank page removal] checkbox in the [Scanning] tab, the number of pages
of the original document and the scanned image does not match because blank pages are
deleted. Clear this checkbox when you want to keep the original page number order.

Click the [OK] button to close the [PDF file format option] window.
Click the [Apply] button in the ScanSnap setup window.

Click the [“+"] button in the upper left of the window to close the ScanSnap
setup window.

69



Saving the Scanned Images of a Book as Separate Single-Page Images (SV600)

Saving the Scanned Images of a Book as Separate
Single-Page Images (SV600)

When a book is scanned, the double-page spread image can be split into two images, one on the
left-side and one on the right-side.

1.

In the ScanSnap setup window, select the [Paper] tab, and click the [Option]
button.

=5 Scanning | [ 3 File option | ¢

Select paper.

Document type: Select later ( Option... )

Paper size: Automatic detection (Maximum)

Detect multiple documents

Hide A Apply

= The [Options] window appears.

2. Select the order in which single pages on a double-page spread image are to

be saved.

Options
Save option for double-page spread documents

) | 1 | Save as single-page image

7~ N

0 I" I 2| Save as double-page spread image (left to right)

) I2 i 1 | Save as double-page spread image (right to left)

.

? Cancel OK

70



Saving the Scanned Images of a Book as Separate Single-Page Images (SV600)

Click the [OK] button to close the [Options] window.

Click the [Apply] button in the ScanSnap setup window.

Click the [“+'] button in the upper left of the window to close the ScanSnap
setup window.
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Setting Keywords in PDF Files

Setting Keywords in PDF Files

If the document is black & white, character strings (such as the page heading and the title) can be
set as keywords and used for a PDF file search.

To set keywords for PDF files, mark a character string to be set as a keyword with a water-based
highlight pen so that the character string is completely covered. When you perform a scan, the
marked character strings are recognized and set as keywords for the PDF file.

For details about marking a character string with a water-based highlight pen, refer to "How to Mark
Character Strings" (page 76).

ATTENTION

This function is disabled when one of the following applications in the Quick Menu is selected.
® Save Business Cards

® Save Receipts

® Save Photos

1. In the ScanSnap setup window, select [PDF (*.pdf)] from the [File format]
drop-down list in the [File option] tab.

#A. Application | ] Save

Specify the file options you would like to use.

File format: | @& PDF (*pdf)

Select OCR

| Set the marked text as a keyword for the PDF file

Convert to Searchable PDF

OCR options
Language: | [ English

? Option...

Hide ~ Apply

HINT

It is recommended that you select [Better] or [Best] for [Image quality] in the [Scanning] tab of the
ScanSnap setup window.

2. Select the [Set the marked text as a keyword for the PDF file] checkbox.
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Setting Keywords in PDF Files

{3 Scanning || File option

Specify the file options you would like to use.

File format: [0 POF (*pdf)

Select OCR

( Set the marked text as a keyword for the PDF file )

Target marked sections: @) First marked section ") All marked sections

| Convert to Searchable PDF

OCR options
Language: = [E English
Target pages: (@) First page Al pages
? Option...
| tide ] _ Apply |
ATTENTION

This checkbox is disabled when an unsupported language is specified for [Language].
The following languages are supported:

Japanese/English/French/German/Italian/Spanish/Chinese (simplified)/Chinese (traditional)/
Korean/Russian/ Portuguese

= The following message appears.

- il

Confirm the keyword for the PDF file after scanning.

3. Click the [OK] button to close the message.

4. Specify [Select OCR] and [OCR options].
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Setting Keywords in PDF Files

#, Application i Scanning |[Z, File option |CF

Specify the file options you would like to use.

File format: (i PDF (*pdf)
( select OCR )
Set the marked text as a keyword for the PDF file
Target marked sections: ) First marked section I All marked sections
| Convert to Searchable PDF
OCR options
Language: = [E English
% Target pages: (@) First page I All pages )
? Option...
Hide ~ Apply
ATTENTION

Select [All marked sections] when the text orientation of your document is vertical.

HINT

[First marked section] that can be set in [Select OCR] is used as follows:

® Select this button to set a character string such as a title of a document as a keyword for the
PDF file.

Example: When only the title of a document is marked, the marked character string is set

as a keyword for the PDF file, and the PDF file becomes searchable by the title
character string.

A Hpow o Use 5
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® When multiple marked sections exist in line, the marked character string closest to the top of
the document is set as a keyword.

Example: In the following case, the character string in marked section B, which is higher
than marked section A, is set as a keyword.

Merked Seciion & Marked Section B

. i
1. $canSnap 2. Image Scanner
5. Click the [Apply] button in the ScanSnap setup window.
6. Click the [ﬁ] button in the upper left of the window to close the ScanSnap

setup window.
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Setting Keywords in PDF Files

ATTENTION

When you select the [Set the marked text as a keyword for the PDF file] checkbox, it may take
extra time to process text recognition depending on your computer system environment.

® Scanned images of the following types of documents (characters) may not be recognized correctly.
In that case, better results in text recognition may be achieved by specifying a higher resolution in
[Image quality].
- Documents including handwritten characters
- Documents with small characters scanned at a low resolution
- Skewed documents
- Documents written in languages other than the specified language
- Documents including texts written in italic characters
- Documents containing characters with superscripts/subscripts and complicated mathematical
expressions
- Documents with characters on an unevenly colored background
Example: Shaded characters
- Documents with many decorated characters
Example: Decorated characters (embossed/outlined)
- Documents with characters on a patterned background
Example: Characters overlapping illustrations and diagrams
- Documents with many characters contacting underlines or borders
® |t may take extra time to perform text recognition on the following documents:
- Documents with complex layouts
- Documents with information other than text
Example: Text on a shaded background
® If bleed-through reduction is enabled, the recognition rate may be lowered as the marker may be
erased or lightened. In that case, disable it in the following procedure.
=
Click the ScanSnap Manager icon in the Dock while holding down the [control] key on the
keyboard, and from the ScanSnap Manager menu, click [Settings] — [Scanning] tab — [Option]
button to display the [Scanning mode option] window. Then, clear the [Scanning mode option]
checkbox (for SV600, the [Reduce bleed-through] checkbox is located in the [Image quality] tab on
the [Scanning mode option] window).
HINT
® |[f the same character string is marked several times in the document, the same keyword is added
multiple times in the PDF file.
® Total length of all the keywords can be up to 255 characters, including punctuation marks in
between keywords.
® When you check keywords in Adobe Acrobat or Adobe Reader, the added keywords may be
displayed with a set of quotation marks (for example, "ABC").
® When ScanSnap Manager is linked with ScanSnap Home, information about keywords is applied to

[Memo] under [Document information] in the content data record view.
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Setting Keywords in PDF Files

How to Mark Character Strings

To set keywords for PDF files, mark a character string to be set as a keyword with a water-based
highlight pen so that the character string is completely covered. When you perform a scan, the
marked character strings are recognized and set as keywords for the PDF file.

* «

ScanSnap

\

T

Scan

Sets the text as a keyword
for the PDF file

=)

Converts a marked
character string into text

Searchable PDF File

4 N\
{Z <CK + | Scan
ScanSnap Keyword
S Image

Searches the file
by using the keyword

Mark black & white documents in the following way:

® Any regular highlight pen can be used.

The following table shows the colors and thickness recommended for highlight pens:

Pink

Yellow

Blue Green

ScansSnap

SeanSnap

EEHHH“H? J H—L‘.E.:IJ.HI:IH].:

® Mark a straight line over a single character string.

® The supported range of a marked section is as follows:
Minimum: 3 mm [0.12 in.] (short side) x 10 mm [0.39 in.] (long side)
Maximum: 20 mm [0.79 in.] (short side) x 150 mm [5.91 in.] (long side)
Use only one color per page for marking.

® Make sure to cover the entire character string when marking it.

Mark sections so that the entire section is evenly colored.

Good Example

Bad Example 1

(does not cover the entire section)

Bad Example 2
(unevenly colored)

Sonnsnop

Sransnap

SeanSnan

® Do not mark more than ten sections per page.
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Setting Keywords in PDF Files

ATTENTION
® X100/S1300i/S1100i/S1100

- Itis recommended that you use a blue or a green highlight pen for marking. When you use
colors such as pink or yellow for marking, the marked sections may not be recognized as
keywords.

- Use a blue highlight pen for documents with dark background colors such as newspapers.
Marked sections may not be detected when a color other than blue is used.

® For the following documents, marked sections cannot be recognized and set as keywords:
- Color documents such as catalogues or pamphlets
- Documents in which two or more colors are used for marking

- Documents containing colors other than for marking (pens other than highlight pens are used or
the document is stained)

- Documents with too many marked sections on a single page
® The following types of marked character strings cannot be set as keywords:
- The size of the marked section is outside the supported range
- The marking is irregular (for example, skewed)
- Multiple marked sections are too close to each other
- The color of the highlight pen is too pale or the color has faded

SesnfEnap

® \When you mark more than one character string, make sure to leave a gap of at least 5 mm (0.2 in.)
between the marked sections. Marked sections that are too close to each other may be detected as
one marked section.

® When a marked section overlaps the line above and below, the overlapped character strings
around the marked section may also be set as keywords.

® In the following cases, unmarked character strings may be set as keywords:
- Color documents such as catalogues or pamphlets
- Documents with color text, diagrams, pictures, tables or lines
- Documents containing sections framed by a highlight pen
- Stained documents

HINT
® Increase the resolution when you have trouble setting the keywords correctly.

® Keywords set for a PDF file can be checked by Preview's "Inspector"”, or in [Document Properties]
of Adobe Acrobat or Adobe Reader.
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Starting Scanning Automatically (SV600)

Starting Scanning Automatically (SV600)

By using the following functions, you can start scanning automatically.

® Page turning detection
The ScanSnap automatically detects page turning and starts continuous scanning.
This is useful for scanning multiple pages of a book continuously.

ATTENTION
- When using the page turning detection, place only one book.

- When pages are turned quickly, the page turning detection may not work correctly. If the page
turning detection does not work, turn pages slowly.

HINT

The page turning detection can also be enabled by pressing the [Scan] button on the ScanSnap for
two seconds or longer before scanning a document. In this case, when one scanning operation is
finished, the page turning detection returns to disabled.

® Timed mode

You can set the wait time before starting scanning after the [Scan] button is pressed. You can
also scan a document continuously at a specified time interval.

This is useful for scanning various forms of documents continuously.

1. In the ScanSnap setup window, select the [Scanning] tab, and click the
[Option] button.

#A, Application | £ Save

Image quality:
Color mode: | [ Auto color detection

Scanning side: D Simplex Scan (Single-sided)

CRORON

Image rotation: = &¥ Automatic

Continue scanning after last page

Hide A Apply
= The [Scanning mode option] window appears.

2. Click the [Scan] tab.
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Starting Scanning Automatically (SV600)

Scanning mode option

' !Image quality

| Specify the waiting time to start scanning after pressing the
[Scan] button

| Configure settings for starting the next scan

{3

Timed interval (Timed maode)

4

? Cancel Ok

® Setting the page turning detection

Select the [Configure settings for starting the next scan] checkbox and then [Page turning
detection mode].

Scanning mode option

Scan Image quality

| Specify the waiting time to start scanning after pressing the
[Scan] button

Configure settings for starting the next scan

Page turning detection mode

4 -

? Cancel OK

® Setting timed mode
- To set the time before the ScanSnap starts to scan a document:

Select the [Specify the waiting time to start scanning after pressing the [Scan] button]
checkbox, and then specify [Waiting time].
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Scanning mode option

Image quality

Specify the waiting time to start scanning after pressing the
[Scan] button

Waiting time: |4 - seconds

~ Configure settings for starting the next scan

3

Timed interval (Timed mode)

4

Z Cancel OK

- Torepeat a document scan after every specified time interval:

1. Select the [Configure settings for starting the next scan] checkbox, and then select
[Timed interval (Timed mode)].

2. Specify [Scan interval].

Scanning mode option

Image quality

| Specify the waiting time to start scanning after pressing the
[Scan] button

(: D
Configure settings for starting the next scan

Timed interval (Timed mode)

Scan interval: |4 ~ seconds

3. Click the [OK] button to close the [Scanning mode option] window.

4. Click the [Apply] button in the ScanSnap setup window.
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5. Click the [+"] button in the upper left of the window to close the ScanSnap
setup window.
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Setting ScanSnap Manager

Setting ScanSnap Manager

In ScanSnap Manager, you can configure settings for scanning documents.

"How to Configure Scan Settings" (page 83)

"Quick Menu Settings" (page 85)

"Changing the Settings of Linked Applications" (page 91)

"Managing Linked Applications" (page 92)

"Managing Custom Paper Sizes" (page 100)

"Automatic Linkage with Applications" (page 106)

"When Two ScanSnaps Are Connected to a Computer (SV600)" (page 107)
"Connecting the ScanSnap to a Wireless LAN (iX1500/iX500/iX100)" (page 109)
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How to Configure Scan Settings

You can configure ScanSnap Manager scan settings in the ScanSnap setup window depending on
your intended use of the scanned images.

1. Click the ScanSnap Manager icon g in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. Configure the scan settings in each tab.

#A. Application =l 2 Compression

Image guality:
Color mode: | [5] Auto color detection
Scanning side: |-_"'| Duplex Scan (Double-sided)

Image rotation: & ¥ Automatic

CRCRON

Blank page removal

Continue scanning after last page

Option...

?
=

Hide ~ Apply

For details about each tab, refer to the ScanSnap Manager Help.

3. Click the [Apply] button.
= Scan settings are changed.
® \When you use the Quick Menu, scan settings for the [Customize] button are changed.
® \When you use a profile, scan settings for the currently selected profile are changed.

HINT

If you press the [Scan] button on the ScanSnap while the ScanSnap setup window is displayed,
the ScanSnap setup window closes and scanning starts. Scan settings that you have changed
are saved and documents are scanned by these settings.

Note that when other windows are open, these windows are not closed and scanning does not
start even if you press the [Scan] button on the ScanSnap.
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HINT

® When you connect SV600 and another ScanSnap to a computer, you can change the settings for
each ScanSnap. For details, refer to "When Two ScanSnaps Are Connected to a Computer
(SV600)" (page 107).

® You can also open the ScanSnap setup window by pressing the [command 3&] and [S] keys at the
same time. This operation is enabled when ScanSnap Manager is active (the ScanSnap Manager
menu is displayed in the menu bar).
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Quick Menu Settings

Quick Menu Settings

The following settings can be configured in the Quick Menu:
® "Changing Display Mode" (page 86)

® "Changing Display Order" (page 87)

® "Adding Applications to Favorites" (page 90)
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Changing Display Mode

The following two modes are available in the Quick Menu:

[Favorites] mode
Shows the applications specified as favorites.

When you set often-used applications as favorites and show them in [Favorites] mode, you can
quickly and conveniently find the applications.

For details about specifying favorites, refer to "Adding Applications to Favorites" (page 90).

[All Applications] mode
Shows all applications available in the Quick Menu.

By default, the Quick Menu is displayed in [Favorites] mode which includes all applications.
To switch the display mode, click [Show All Applications] or [Show Favorites] in the Quick Menu.
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Changing Display Order

The order of displayed applications in the Quick Menu can be changed.
The procedure is as follows.

1. Click E in the Quick Menu.

s=# Favorites

A
w

[M

b 1

Egjif

b
&

Show All Applications (>

A
- )

2
=

74

S A U Save Receipts Save Photos Scan to Folder Scan to E-mail
Documents Cards
> = ﬁ @ﬁ @ﬁ &
: . ABBYY Scan to ABBYY Scan to ABBYY Scan to
5 to Print Scan to Mobil . Phot
can o Frin an o iohre Word Excel(R) PowerPoint(R) otes
Detail (el

= The [Applications to Show/Hide] window appears.

2. Specify the order in which applications are displayed in the Quick Menu.

Applications are displayed in the Quick Menu in the same order as they are listed in the
[Applications to Show/Hide] window.

You can change the display order of an application by dragging the application to a desired
position.
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e Applications to Show/Hide

Display the selected applications in [Favorites].
Drag the application to change its order.

Save Documents

Save Business Cards
Save Receipts

Save Photos

Scan to Folder

Scan to E-mail

Scan to Print

Scan to Mobile

ABBYY Scan to Word
ABBYY Scan to Excel(R)

(<M< BN N BN NN N

Bring new application to the top
Show Settings button automatically

Add or Remove

Add or remove the displayed applications.

| Settings...

Reset Display
Reset the displayed applications to the default setting.

Reset

The applications are displayed in the order shown below in the Quick Menu and in the
application list of the [Applications to Show/Hide] window.

eco cations to

Display the selected applications in [Favorites].

Drag the application to change its order.

Save Documents ) S anSrlap

S=¢ Favorites Show All Applications (>

® Scan to E-mail é é -Es I & i ﬂ

@ Scan to Print i —
Sean to Mabile D“:"":m “"“cs”r:;"“‘ Save Receipts Save Photo: @WPT0 Folder  Scan to E-mail
ABBYY Scan to Word =
@ ABBYY Scan to Excel(R) " = E ; 2 7
Bring new application to the top
ScantoPrint | ScantoMobile ABBYYScanto  ABBYYScanto  ABBYY Scan to e e

Show Settings button automatically

9 Save Business Cards
) Save Receipts

Save Photos

Scan to Folder

Word Excel(R) PowerPoint(R)

Add or Remave

Add or remave the displayed applications.

. Settings...

Reset Display
Detail
Reset the displayed applications to the default setting.
(718« 2C] & bl

Reset
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3. Click the [G"] button in the upper left of the window to close the
[Applications to Show/Hide] window.

= The order in which applications are displayed in the Quick Menu is changed.
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Adding Applications to Favorites

You can set often-used applications as favorites in order to select them from the Quick Menu easily.
The procedure is as follows.

1. Click [Show All Applications] in the Quick Menu.
= The Quick Menu switches to [All Applications] mode.

2. Click an application that you want to set as a favorite while holding down the
[control] key on the keyboard and click [Add to Favorites] in the displayed
menu.

= The application is set as a favorite.

[Add to Favorites] is selected in the displayed menu and a star is displayed on the upper
right of the application icon.

HINT

® By default, all applications are set as favorites. To disable the favorites setting for an application,
clear [Add to Favorites].

® You can also set favorite applications in the [Applications to Show/Hide] window.
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Changing the Settings of Linked Applications

Depending on the types of linked applications, you can use application-specific settings or enable
settings that have been specified on linked applications.

This section explains how to specify the settings of linked applications.

To change the settings using the Quick Menu

Move the mouse cursor to the application icon, and then click n

For applications whose settings cannot be changed, n does not appear.

To change the settings in the ScanSnap setup window

In the ScanSnap setup window, select a linked application on the [Application] tab, and click the
[Application Settings] button. For applications whose settings cannot be changed, the [Application
Settings] button is not available.

For details about the settings that can be configured in each application, refer to the ScanSnap
Manager Help or the manual for the relevant application.
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Managing Linked Applications

Applications added to the Quick Menu and to [Application] in the [Application] tab on the ScanSnap
setup window can be added, changed, and deleted.

® "Adding Applications" (page 93)
® "Changing Application Settings" (page 97)
® "Deleting Applications" (page 99)
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Adding Applications

This section explains how to add an application.
Up to any 10 applications can be added.

=
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the [Application] tab, click the [Application Settings] button.
= The [Applications to Show/Hide] window appears.

3. Click the [Settings] button.

= The [Add or remove application] window appears.

4. Click the [Add] button.

Add or remove application

Added

Name Path
C o)

Up to 10 applications can be added. n

= The [Application Settings] window appears.

5. Click the [Browse] button.
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Application Settings

Application Path:

[ Browse... ]

Application Name:

Mew application

Description:

Available file format: PDF (*pdf) Test
JPEG (*jpg) Test

= An application selection window appears.

Select an application to be added, and click the [Choose] button.
= The application path is displayed in [Application Path] on the [Application Settings] window.

Enter the following items:
® Application Name
® Description

Under [Available file format], select the checkbox for a file format to be
linked.
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Application Settings

Application Path:
[Applications/Notes.app
Browse...
Application Name:
MNotes

Description:

Available file format: PDF (*pdf)
JPEG (*jpg)||  Test

? cance | (TN

HINT
As needed, check if an application to be added supports your desired file format.
The procedure is as follows.
1. Click the [Test] button next to the checkbox.
= A confirmation message appears.

2. Click the [OK] button.
= The [Select File] window appears.

3. Select a file of the same format as you want to link, and click the [Open] button.

= If the application to be added supports the file format, the selected file opens. If the
selected file does not open, select another file format or application.

9. When you finish specifying the settings, click the [OK] button.

= The application is added to the [Add or remove application] window.

10. Click the [Close] button to close the window.
= The application name is added to [Application].
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HINT

When the [Use Quick Menu] checkbox is cleared in the ScanSnap setup window, clicking the [Add or
Remove] button in the [Application] tab displays the [Add or remove application] window.
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Changing Application Settings

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the [Application] tab, click the [Application Settings] button.
= The [Applications to Show/Hide] window appears.

3. Click the [Settings] button.
= The [Add or remove application] window appears.

4. Select an application for which you want to change the settings, and click the
[Change] button.

Add or remove application

Added
MName Path Add...
Notes [System/Applications/Motes....
Remove
( Change... )
Up te 10 applications can be added. 9

= The [Application Settings] window appears.

5. You can change the following settings:
® Application Path
® Application Name
® Description
® Available file format

6. When you finish changing the settings, click the [OK] button.

= The application settings are changed and the [Add or remove application] window appears.

7. Click the [Close] button to close the window.
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HINT

When the [Use Quick Menu] checkbox is cleared in the ScanSnap setup window, clicking the [Add or
Remove] button in the [Application] tab displays the [Add or remove application] window.
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Deleting Applications

This section explains how to delete an application.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the [Application] tab, click the [Application Settings] button.
= The [Applications to Show/Hide] window appears.

3. Click the [Settings] button.

= The [Add or remove application] window appears.

4. Select an application to be deleted, and click the [Remove] button.

Add or remove application

Added
MName Path Add..
Notes [System/Applications/Notes....
( Remove )
Change...
Up te 10 applications can be added. n

= A confirmation message appears.

5. Read the message, and then click the [Yes] button.

= The application is deleted from the [Add or remove application] window.
6. Click the [Close] button to close the window.

= The application is deleted from [Application] and the Quick Menu.

HINT

When the [Use Quick Menu] checkbox is cleared in the ScanSnap setup window, clicking the [Add or
Remove] button in the [Application] tab displays the [Add or remove application] window.
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Managing Custom Paper Sizes

You can manage (add, change, or delete) any paper size as a custom paper size.

Custom paper sizes can be added to [Paper size] in the [Paper] tab of the ScanSnap setup window.
® "Adding Paper Sizes" (page 101)

® "Changing Paper Size Settings" (page 103)

® '"Deleting Paper Sizes" (page 105)
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Adding Paper Sizes

This section explains how to add a custom paper size.
Up to 10 custom paper sizes can be added.

=
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the ScanSnap setup window, select the [Paper] tab, and click the
[Customize] button.

= The [Add or Remove Custom sizes] window appears.

3. Click the [Add] button.

Add or Remove Custom sizes

Custom Sizes
( Add... )

Width Length

LUp to 10 custom sizes can be added.

= The [Additional custom size settings] window appears.

4. Enter the following items:
® \Width
® Length
® Name
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Additional custom size settings

Width: 25.4 - 216 mm (1 - 8.5 in.)
Length: 25.4 - 360 mm {1 - 14.17 in.)

Mare:

New Custom Size ]

? Cancel OK

Click the [OK] button.

= The name of the custom size that was added appears in the [Add or Remove Custom
sizes] window.

Click the [Close] button to close the window.
= The name of the custom size is added to [Paper size].

102



Managing Custom Paper Sizes

Changing Paper Size Settings

This section explains how to change custom paper size settings.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the ScanSnap setup window, select the [Paper] tab, and click the
[Customize] button.

= The [Add or Remove Custom sizes] window appears.
3. Click the [Change] button.
Add or Remove Custom sizes

Custom Sizes

- Add...

Remove

( Change... )

Width Length
4.00 x |11.70 in.

Lp to 10 custom sizes can be added.

= The [Additional custom size settings] window appears.

4. Make necessary changes to the following items:
® Width
® Length
® Name
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Additional custom size settings

Length —
N mim
1A or |

Width: 25.4 - 216 mm (1 - 8.5 in.)
Length: 25.4 - 360 mm (1 - 14.17 in.)

l manuscript ]

? Cancel OK

5. Click the [OK] button.

= The name of the custom size that was changed appears in the [Add or Remove Custom
sizes] window.

6. Click the [Close] button to close the window.
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Deleting Paper Sizes

This section explains how to delete a custom paper size.

E
1. Click the ScanSnap Manager icon j in the Dock while holding down the
[control] key on the keyboard, and select [Settings] from the ScanSnap
Manager menu.

= The ScanSnap setup window appears.

2. In the ScanSnap setup window, select the [Paper] tab, and click the
[Customize] button.

= The [Add or Remove Custom sizes] window appears.
3. Click the [Remove] button.
Add or Remove Custom sizes

Custom Sizes

- Add...
( Remove )
Change...

Width Length
4.00 x |11.70 in.

Lp to 10 custom sizes can be added.

= A confirmation message appears.

4. Read the message, and then click the [Yes] button.

= The custom size is deleted from the [Add or Remove Custom sizes] window.

5. Click the [Close] button to close the window.

= The custom size is deleted from [Paper size].
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Automatic Linkage with Applications

When one of the applications which can automatically link with ScanSnap Manager is running and
you perform scanning, ScanSnap Manager will automatically link with the corresponding application
regardless of the current scan settings or whether you are using the Quick Menu.

Applications that can automatically link with ScanSnap Manager are as follows:
® Scan to Mobile (*1)

Scanned image is sent to a mobile device.

ATTENTION

To enable automatic linkage with [Scan to Mobile], a mobile device must be connected to the
computer beforehand.

For details about connecting to the computer from your mobile device, refer to the Basic Operation
Guide (Mobile Connection) for your mobile device.

*1: Automatic linkage is available only when the application is active.
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When Two ScanSnaps Are Connected to a Computer
(SV600)

This section explains the operations that can be performed when two ScanSnaps are connected to a
computer.

ScanSnap Models That Can Be Connected

You can use SV600 and another ScanSnap connected to a computer.

The following ScanSnap models can be connected to a computer and used together with SV600:
iX1500

iX500

iX100

S1300i

S1100i

S1100

Changing the Settings for Each ScanSnap

When you connect SV600 and another ScanSnap to a computer, you can change the scan settings
or manage profiles for each ScanSnap in the following windows.

® ScanSnap setup window

Select a model name from [Scanner], and then change the scan settings for each of the
connected ScanSnap models.

[oe |

Coafor image Scarnmer

Scansnap s (s 27 )

Use Quick Menu Profile

Standard B

For details about changing the scan settings, refer to "How to Configure Scan Settings" (page
83).

® [ScanSnap Manager - Profile Management] window
You can manage profiles for each of the connected ScanSnap models.
Select a model name from [Scanner], and then perform desired operations.
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@® ScanSnap Manager - Profile Management

Change the listing order of profiles by dragging them.

Scanner

== /‘XIEDD) =

Scan to Folder

Scan to E-mail

Scan to Print

Photos

Save Business Cards

Save Receipts

EN L2

For details, refer to "Profile Management" (page 41).
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Connecting the ScanSnap to a Wireless LAN (iX1500/
iIX500/iX100)

You can connect the computer where ScanSnap Manager is installed to iX1500, iX500, or iX100 via
wireless LAN and then scan documents.

To use this function, you need an environment in which a wireless LAN can be used.

For details, refer to the Basic Operation Guide.
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